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  ARMED FORCES TOP ENLISTED ASSOCIATION
MAGNOLIA CHAPTER 2

BYLAWS
ARTICLE I - NAME

The name of this organization is Magnolia Chapter 2 (hereinafter referred to as MC 2), an affiliate unit of the Armed Forces top Enlisted Association (hereinafter referred to as AFTEA).
ARTICLE II-OBJECT
The object of Magnolia Chapter 2 is to promote goodwill, camaraderie and social and fraternal activities among top-ranking noncommissioned officers of the Armed Forces of the United States; to represent their rights and interests; to foster patriotism and civic duty; to participate in community events, educational programs (Junior ROT’s) and youth activities; support needy veterans (Wounded Minutemen of Mississippi) and to promote the common interests of members and their families.
ARTICLE III-MEMBERSHIP
Section 1 (Regular)  Any person serving on active duty, in a reserve component, or retired from any branch or component of the Armed Forces of the United States in pay grade E-9, either for length to service or medical disability, shall be eligible for regular membership.  Likewise, any person currently serving who has been selected for promotion to pay grade E-9 and whose name is on a standing promotion list shall be eligible for regular membership.
Section 2 (Associate) Associate membership is open to surviving spouses of deceased regular AFTEA members who have not remarried.  A dependent identification card and proof that the deceased was a regular member in good standing at time of death shall establish eligibility.  Associate members do not pay dues but shall enjoy all of the rights and privileges of a regular Chapter 2 member except the right to vote and hold chapter office.

Section 3 (Honorary) The title “Honorary Member” may be conferred upon any person who is ineligible for regular membership but who has made significant contributions to Chapter 2, AFTEA, the local community, the U.S. Armed Forces, America’s military veterans, humanity, or who has performed other deeds worthy of recognition as determined by the membership. Honorary members shall be honored as members of Chapter 2 but the title shall not confer bonafide membership and all references to membership found elsewhere in these bylaws shall exclude honorary members.  Honorary members do not pay dues and may not vote or hold chapter office.
Section 4 (Rights and Privileges) Regular members are entitled to all rights and privileges provided herein, including the right to vote and hold chapter office.  However, associate and honorary members may not vote or hold office. No right or privilege may be exercised before initial membership dues are paid or while dues are delinquent.  Neither membership, nor any rights and privileges thereof may be denied any eligible person solely on the basis of race, color, sex, national origin, or religious or political beliefs.
Section 5 (Good Standing) A member of Chapter 2 shall be considered in good standing with the following exceptions:

a. Delinquent membership dues or chapter fees.
b. Acts that discredit Chapter 2 or AFTEA, or are prejudicial to good order and            discipline.

c. Acts of espionage, treason or other disloyal or traitorous acts of betrayal in violation of a member’s allegiance towards the sovereignty of the United States, including membership in or sympathy to any organization that advocates the violent overthrow or underlining of the United States Government.

d. Persons who are expelled from Chapter 2 or AFTEA, or whose membership is suspended for cause.  Expelled chapter members may seek reinstatement from the Board of Directors after one year.

Section 6 (Disciplinary Action) No member shall be subject to disciplinary action without the opportunity to appear before the Chapter 2 Board of Directors in Executive Session, who shall have the authority to suspend or expel any member.  Proceedings may be outlined in standing rules.

Section 7 (Resignation) Resignation for any reason other than non-payment of dues may be submitted in writing and shall be effective upon receipt unless a later date is specified.

ARTICLE IV- DUES AND FEES
Section 1 (Amount) Membership dues in AFTEA will be as specified in the AFTEA bylaws and Membership Application.  When quarterly payment of life dues is selected and payments cease before the full amount has been paid, AFTEA will convert the term to annual or multiyear and prorate the dues as necessary. Separate chapter dues will not be levied against Chapter 2 members.  However, beginning on January 1 after becoming a life member of AFTEA, each life member who is also a member of Chapter 2, will pay an annual administrative fee of  $10.00 to cover Chapter 2 incidental expenses, including the newsletter.  The fee will be delinquent if not paid by March 1 each year.
Section 2 (Remittance) The Chapter 2 treasurer shall remit to AFTEA, 60 percent of all National dues collected (as specified in AFTEA’s bylaws) and shall retain 40 percent of the dues for Chapter 2. Remittances shall not include any portion of the Chapter 2 administrative fee.

ARTICLE V – FINANCIAL MANAGEMENT
Section 1 (Fiscal Year) The Chapter 2 fiscal year shall run from January 1 to December 31.

Section 2 (Fund Controls) All Chapter 2 funds shall be deposited in a checking or savings account (or both) and all drafts and withdrawals shall bear the signature of the treasurer and either the president, vice-president or secretary. In the absence of the treasurer, the signatures of any two of the other 
three officers mentioned shall suffice.

Section 3 (Obligations) The treasurer shall ensure that funds are disbursed to satisfy all mandatory obligations as required by Article IV, Section 2, and Article VII, Section 5, without further membership approval. All other proposed expenditures in excess of $100.00 shall be presented to the membership unless funding is contained in the approved budget.

Section 4 (Budget) The Finance Committee shall ensure that a budget proposal is developed and submitted to the Board of Directors no’ later than October 1 each year for the forthcoming fiscal year. The final budget proposal, as approved by the Board of Directors, shall be presented to the membership for adoption at the November membership meeting. The Finance Committee shall review the budget at least quarterly with special emphasis directed to income and expenses. If necessary, subsequent adjustments may be made by majority vote of the membership.

Section 5 (Annual Financial Report) Each January, and at such other times as may be required, an annual financial report will be made to the membership and to AFTEA.
Section 6 (Bonding) A Trust and Surety Bond shall be provided by Chapter 2 to cover all officers who may be responsible for Chapter 2 funds.

Section 7 (Audit) The president shall appoint a special Audit Committee each July consisting of members other than those serving on the Finance Committee, to perform an internal audit annually. With approval of the membership, Chapter 2 shall periodically engage an independent accounting firm to audit the records and the results shall be furnished to the membership.

ARTICLE VI - OFFICERS

Section 1 (Elected Positions) The elected officers shall be the president, vice-president, secretary/treasurer and three directors. Officers shall be elected and installed in accordance with Article IX of these bylaws. When there is no candidate for an elective position, the Board of Directors may approve the appointment of a member and such member shall have all the rights and privileges of an elected member.

Section 2 (Appointed Positions) The president, with the consent of the Board of Directors, may appoint a parliamentarian, chaplain, historian, sergeant-at-arms and a newsletter editor.

Section 3 (Vacancies) A vacancy in the office of the president shall be filled by the vice ​president. A vacancy in any other office shall be filled by special election at the next membership meeting if candidates are available. If not, vacancies will be filled by appointment as shown in Section 1 of this Article. 

Section 4 (Resignation) Any officer (elected or appointed) who submits his resignation and refuses to .remain in office until his successor is elected or appointed, shall be dropped from the Board immediately and replaced at the next membership meeting as necessary. Resignation from the Board shall not be required in advance when a current officer becomes a candidate for another Chapter 2 office.

Section 5 (Removal from Office) Any officer serving in an elected position may be removed from office by two-thirds vote at any membership meeting. Officers serving m appointed positions may be removed by the appointing authority or the Board of Directors.

ARTICLEVII - DUTIES of OFFICERS
Section 1 (General) Each officer shall perform the duties set forth in these bylaws, the adopted parliamentary authority, any standing rules or special rules of order, and/or as may be directed by the president, Board of Directors, or the membership.
Section 2 (President) The president shall represent Chapter 2 in all matters pertaining to its affairs; preside over Board and assembly meetings; sign checks for authorized expenditures; oversee all aspects of financial management; appoint committee chairmen; coordinate the duties of all officers and committee chairmen; and perform such other duties as necessary.
Section 3 (Vice-President) The vice-president shall assist the president as required and assume the duties of president during his absence. The vice-president shall normally chair the membership committee and shall perform such other duties as may be prescribed.

Section 4 (Secretary) The secretary shall serve as both corresponding and recording secretary; be responsible for executing general administrative policies adopted by the assembly; have custody of all files and records except those of the treasurer; ensure preservation of all permanent files such as minutes of meetings. etc.; give notice to the membership of all meetings and perform such other duties as may be directed. He shall ensure that copies of the minutes of membership meetings are available to all members when requested, and that a copy is forwarded to AFTEA.

Section 5 (Treasurer) The treasurer shall have custody of all funds and be permitted to draw and sign checks for authorized expenditures; receive all membership dues and fees and notify members when dues and fees will become delinquent; ensure that all mandatory payments such as fees, taxes, insurance premiums, etc., are paid when due; timely remit membership dues to AFTEA as required; keep an itemized account of receipts and expenditures; present a financial statement at each Board and assembly meeting and serve as chairman of the Finance Committee. Prior approval for the disbursement of funds shall not be required for mandatory expenses or the remission of membership dues to AFTEA. Other financial requirements are prescribed in Article IV and V.
Section 6 (Directors) Each director shall normally chair a committee and perform such other duties as the president, Board of Directors, or membership may direct.

Section 7 (Chaplain) The chaplain shall give a nonsectarian invocation and benediction for the opening and closing of membership meetings and at other times when appropriate. He shall offer assistance and condolences to the families of ill or deceased members and may send flowers to survivors of current Board members and past presidents who are current Chapter 2 members.

Section 8 (Parliamentarian) As a consultant, the parliamentarian will provide advice to the President, Board of Directors, committee members and others on parliamentary procedures.

Section 9 (Sergeant-At-Arms) The sergeant-at-arms will maintain order during meetings and shall perform such other duties as required by the president.
Section 10 (Newsletter Editor) The editor shall prepare, publish and distribute the newsletter as directed by the Board of Directors.
ARTICLEVIII - BOARD OF DIRECTORS

Section 1 (Composition) The elected Board of Directors shall be composed of the president, first and second vice-presidents, secretary, treasurer and three directors. Appointed Board members shall include the parliamentarian, chaplain, sergeants-at-arms and newsletter editor. Section 1 (Composition) The elected Board of Directors shall be composed of the president, first and second vice-presidents, secretary, treasurer and three directors. Appointed Board members shall include the parliamentarian, chaplain, sergeants-at-arms and newsletter editor.
Section 2 (Function) Subject to direction from the membership, control and management of the chapter shall rest with the Board that would normally require membership approval shall be reported at the next membership meeting.

Section 3 (Quorum) The majority of the voting members shall constitute a quorum.
Section 4 (Meetings) The Board of Directors shall meet at the call of the president or any three Board members. As a minimum, the Board shall meet prior to each regular membership meeting. When urgent matters require the immediate attention of the Board of Directors, a special Board meeting may be called with little as one hour notice.

 Section 5 (Voting Rights) All members serving on the Board of Directors, shall have equal voting rights at Board meetings.
Section 6 (Indemnification) All officers, directors, members, employees, agents or fiduciaries who are or were serving in an official capacity at the request of the corporation shall be indemnified against all liability and legal expenses as provided by Mississippi State Law.

ARTICLE IX - NOMINATIONS AND ELECTIONS

Section 1 (Nominating Committee) This special committee, composed of three member, shall be elected by the membership each year during the month of February. Committee members shall elect a chairman from among themselves within five days after their own election. No other member, including the president, shall be ex-officio of this committee.
Section 2 (Nominations) The Nominating Committee shall attempt to secure at least two candidates for each elective office. The committee may request submission of a Candidate Data Form by nominees for use in the election process. Nominations shall also be accepted from the floor providing nominees are eligible and present (or has otherwise consented). A member nominated by the committee must also be present unless a reasonable excuse for absence is presented and accepted by the membership.
Section 3 (Tellers) The Nominating Committee shall act as tellers whose duties shall include, but not be limited to distribution, collection and counting of ballots and preparation of the Tellers’ Report. If there is no call for an immediate recount, tellers will destroy the ballots immediately following the election, but the Tellers’ Report shall be attached to the minutes after the president announces the election results. Committee members who become candidates for election shall be excused from teller duties and may be replaced.
Section 4 (Eligibility) Eligibility for election shall extend to all regular members whose dues are current and who are in good standing in accordance with Article III, Section 5

Section 5 (Speeches) Each nominee shall be allowed up to five minutes to present his reason for seeking office, followed by one seconding speech not to exceed three minutes.
Section 6 (Elections) Officers shall be elected in the order shown in Article VI, Section 1, at the annual membership meeting each March, for terms specified below, and shall assume office on the first day of the following month. Elections shall be by secret ballot except when there is only one nominee for an office the vote may be by voice or the chair may declare the nominee elected by acclamation. If no titled officer nominee receives a majority of the votes cast, a run-off election will be held between the two nominees who received the most votes. Directors shall be elected by plurality vote (i.e., largest number). Elections shall be conducted by the president even if he is a candidate for reelection.
Section 7 (Term) Titled officers shall serve two years and directors serve six years or until their successors are elected or appointed and have assumed office. Terms for directors shall be staggered and overlapped so that ever two year one new director is elected for six years. The president shall be elected to no more than four consecutive two-year terms.

Section 8 (Installation) Officers shall normally be installed at the annual March social function by the outgoing president, a past president or another person who has been designated to administer the oath of office--in a solemn and dignified manner. All books, records and chapter property in the hands of outgoing officers shall be turned over to the incoming officers within 10 days following installation.
Section 9 (Oath of Office)  ”I,____(give name)_____, having been elected (or appointed) to the office of_______(give office)____, do hereby agree to execute said office to the best of my ability; to defend the principles of democracy; and to uphold the ideals and traditions of the Armed Forces Top Enlisted Association – so help me God.”
ARTICLE X - MEMBERSHIP MEETING
Section 1 (Regular) Unless otherwise directed by the membership, regular membership meetings shall be held during each of the first two months of each calendar quarter (i.e., January and February, April and May, July and August, and October and November). During the third month of each calendar quarter, other events may be held such as the annual picnic in June, installation of officers in March and the Christmas Party in December. The date,  time and place of each event shall be as determined by the Board of Directors.
Section 2 (Special) All special meeting of the membership may be called when urgent matters require the immediate attention of the membership and delay until the next regular meeting might cause irreparable harm. In this event, notification of the meeting shall be given at least seven days in advance. Social functions are not meetings and business will not normally be conducted unless it is urgent. Special membership meetings may be called by the president, any three Board members, or 10 percent of the regular Chapter 2 members.

Section 3 (Quorum) A quorum at any membership meeting shall be at least five percent of the regular members in good standing, at least three of whom shall be members of the Board of Directors.
Section 4 (Voting Body) The voting body at any Chapter 2 membership meeting shall be all regular members in good standing.

ARTICLEVIII - BOARD OF DIRECTORS

Section 1 (Composition) Unless otherwise specified in the bylaws, each committee shall be composed of a chairman--appointed by the president or Board of Directors--and at least two other members appointed by the chairman. The president shall be an ex-officio (voting) member of all committees except the Nominating Committee, and shall be advised of the date, time and place of all committee meetings. Formal minutes of meetings are not required to be kept but the chairman must maintain sufficient notes to properly conduct committee business. 

Section 2 (Standing Committees) Within 30 days following installation of Chapter 2 officers, the president shall appoint the chairman of each standing committee listed below. Chairman shall keep the Board and membership informed of all ongoing actions such as recruiting, retention, and membership renewals; financial matters such as unfunded proposed expenditures, fund-raising projects and funds on hand; and of social functions such as planned picnics and other matters of interest to the membership. Some other committee responsibilities are as follows:
a. Bylaws and Rules: Review the Chapter 2 bylaws and rules at least annually and propose changes when appropriate.

b. Finance: Oversee all Chapter 2 financial accounts as prescribed herein, with special emphasis on the following Articles and Sections: All of Articles IV and V, and Article VII, Section 5.
c. Membership: Develop and implement a program to increase Chapter 2 membership on a continuing basis a s well as a program to provide for retention of current members.

d. Planning: The Planning Committee shall be responsible for planning and arranging for all Chapter 2 activities to include social functions, fund-raising projects, and any other duties prescribed by the president, Board of Directors or the membership

Section 3 (Special Committee) The chairmen of all special committees, except the Nominating Committee (as prescribed in Article IX, Section 1) may be appointed by the president, board of Directors or the membership unless otherwise directed by the Board of Directors. The chairman shall appoint all other committee members.

ARTICLE XII - PARLIAMENTARY AUTHORITY

The rules contained in the current edition of Robert’s Rules of Order Newly Revised shall govern the proceedings of Chapter 2 in all cases to which they are applicable and which they are not inconsistent with the bylaws or any standing rules or special rules of order that may be adopted by the membership.

ARTICLE XII - AMENDENT OR REVISION

Section 1 (Amendment) These bylaws may be amended by two-thirds vote when advance notice has been given at a previous meeting or by mail at least seven days prior to the meeting at which a vote is to be taken. The Bylaws and Rules Committee may make corrections in composition, grammar, punctuation, cross-references and such other technical and conforming changes as may be necessary as long as the policy is not changed. Adopted amendments shall constitute full authority to make conforming changes elsewhere herein and in standing rules when necessary. A copy of the amended bylaws will be forwarded to National Headquarters.
Section 2 (Revision) When numerous proposed changes are scattered throughout the bylaws, an entirely new set of bylaws (called a revision) may be substituted for the current set when advance authorization is obtained from the membership and proposed changes are made available to all members who attended the last meeting, at least seven days prior to the meeting at which the revision is to be voted on. A copy of the revised bylaws will be forwarded to National Headquarters.
ARTICLE XIV - DISSOLUTION
In the event of dissolution, the Board of Directors shall prepare and adopt a plan of dissolution indicating to whom the assets owned or held by the corporation will be distributed after all creditors have been paid. Any remaining funds or property shall be donated as determined by the membership. State and local laws and requirements of the Internal Revenue Service shall be adhered to during dissolution proceedings. Membership records, colors, and chapter charter shall be forwarded to AFTEA Headquarters.
Adopted: 03/10/2011        Amended 09/08/2011
                                          Amended 04/19/2012
                                          Amended 11/16/2012


